A student will not be admitted on the first day of class
of the new academic year without all due fees paid. This
includes all late fees and/or fees due from the previous
school year and summer camp program. Please note,

as stated on the enrollment contract, it is the parents’
responsibility to make tuition payments in a timely
manner.

WrITING CHECKS

Please remember to write your student’s name and what
the payment is for on each check to ensure correct posting.
We ask that you do not combine different activities

or activities for more than one student on the same

check. Although it may be a convenience, it is a financial
difficulty for the office personnel to determine allocations
when various monies are combined.

Checks and insufficient funds: A $25.00 fee will be
charged for any check returned for insufficient funds.

ENROLLMENT & GIVING
PROGRAMS

THE ANNUAL FUND FOR EXCELLENCE

The Annual Fund for Excellence Campaign offers everyone
the opportunity to support educational excellence and

to help our students experience learning at its best. An
annual appeal is sent to all families in the fall. All
contributions go directly to the School and provide

for classroom enrichment materials, physical education
equipment, materials for music and band programs,
enhancement to the technology program and computer
labs, supplies for the art and drama programs, and faculty
professional development and training.

Holy Trinity gratefully welcomes gifts from parents,
alumni, friends, grandparents, etc. There are many ways
to support the School, and we appreciate the generosity
of those who contribute their time and talents, and those
who provide gifts-in-kind to a particular interest in the
School or a favorite program. As we reach maximum
enrollment and attempt to keep tuition as affordable as
possible for all our families, in keeping with many other
independent schools, the Board of Trustees has enacted
an annual-giving campaign to maintain the quality of
education for every student.

THE PeGGY REIBER FUND FOr
PRrROFESSIONAL EXCELLENCE

The Peggy Reiber Fund for Professional Excellence was
established in 2005 by the Board of Trustees in recognition
of Peggy Reiber and her more than 25 years of service to
Holy Trinity. This endowment fund provides financial aid
to faculty and staff for classes, professional conferences,
and educational courses related to their professional
enrichment as educators and members of the school
community. Contributions are welcome and may be made
in honor of specific teachers, administrators, and staff.

ENROLLMENT FEE - $500.00 FaMIiLY BoND

Effective 2008-2009 academic year, as a requirement

for the initial enrollment of a student at Holy Trinity
Episcopal Day School, each family must pay a $500
enrollment fee, per newly enrolled student, by June 15th,
prior to the beginning of the new school year. This is a
one-time payment that is separate from the school tuition.

FiNaNcIAL AID

A limited amount of financial aid is available through

the Endowment Fund. Financial aid applications may be
obtained from the school business office. Applicants must
submit all necessary financial papers to the appropriate
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institute before January 1st in order for applications to
be processed and for funds to be awarded before the
beginning of the new school year.

CoMBINED FEDERAL CAMPAIGN &
UNITED WAY CAMPAIGN

We are able to receive donations through the Combined
Federal Campaign of the National Capital Area as well as
United Way Campaign. These tax-deductible donations
support our Annual Fund. Please call the school office for
our assigned number.

MARYLAND CHARITY CAMPAIGN

All State of Maryland employees and retirees can make
donations to Holy Trinity through the Maryland Charity
Campaign (formally known as the United Charity
Campaign of Maryland). These tax-deductible donations
also support the Annual Fund and may be made during
the months of January and February.

EXTENDED DAY PROGRAM ———

PrOGRAM OVERVIEW

The Extended Day Program provides a constructive before
and after school alternative for parents whose schedules do
not accommodate the school’s opening and closing times.
The student code of conduct and behavior expectations
during the school day are also expected during the
extended care program. If a situation warrants and/or if
unsatisfactory conduct continues after parent involvement,
parents may be asked to find other before and after school
care for their student. If a scudent is suspended from
Extended Day, this may result in suspension from school
as well. This program serves only students of Holy Trinity
School.

MORNINGS

Parents of students in the Preschool/Kindergarten and
Lower School divisions must park in a designated spot,
walk their student(s) to Extended Day, and sign them
in daily. Failure to sign in your student will result in the



maximum drop-in rate. At the Middle School, parents
must use their security card to let the student into the
school. The student will then check in with the extended
day personnel.

Any student who does not normally go to Extended Day
but arrives during the hours of operation will be sent to
the program. Parents will be billed accordingly.

AFTERNOONS

The students are grouped according to their grade level.
The program has a format that includes snack time
(provided), homework session and free time. Parents of
preschool/kindergarten should enter the main school
entrance, check in with security, sign out their child and
proceed to the PS/K division to find their child. Parents
of both Lower School and Middle School students should
check in with security, sign out and page for their child.
Parents must wait for their child before proceeding to
retrieve backpacks and other belongings. All students must
be signed out daily. Failure to sign out your student will
result in the maximum drop-in rate. For safety, staff will

supervise all students when they are on the school grounds.

To discourage late pick ups, an additional fee of $2/min
or $5/min (when late pick ups for the semester exceed 4
times) will apply until the student is picked up. This late
fee must be paid within 24 hours of that evening.

ExXTENDED DAY SCHEDULE

Extended Day is available only on regularly scheduled
school days. There is no Extended Day on the afternoons
prior to Thanksgiving, Christmas, and Easter holidays,
during vacation periods, or other “No Class” days. (Please
consult the school calendar.)

On afternoons when school closes early (except the three
holidays mentioned above and the last day of school),
Extended Day will be available until 4:00 pm.

To discourage late pick ups, an additional fee of $2/min
or $5/min (when late pick ups for the semester exceed 4
times) will apply until the student is picked up. This late
fee must be paid within 24 hours of that evening.
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ExTENDED DAY HOURS

Grade Levels

Morning

Afternoon

Half Days

Discovery & Explorer

7:00 am - 8:40 am

3:00 pm - 6:00 pm

12:00 pm —4:00 pm

Kindergarten

7:00 am - 8:40 am

3:15 pm - 6:00 pm

12:15 pm - 4:00 pm

Grades 1- 4

7:00 am -8:10 am

3:10 pm - 6:00 pm

12:00 pm —4:00 pm

Grades 5-8

7:00 am - 8:20 am

3:30 pm - 6:00 pm

12:20 pm —4:00 pm

ExTENDED DAY PROGRAM OPrTIONS & FEES

For PS/Kindergarten & Lower School, there are a number
of program options available, i.e., daily, one to three days

per week, five days, mornings or afternoons. A contract

listing the options and fees is available in the school office.

Fees for PS/Kindergarten and Lower School are paid by
the semester. The Middle School program offers a rate of
$6.00 per hour; $3.00 per ¥5 hour.

Middle School and drop-in bills are sent out monthly
and are due upon receipt of the invoice. Payments not
received within three weeks of the invoice date will be
considered past due and may result in a loss of Extended
Day privileges.

EMERGENCY CLOSINGS AND THE EXTENDED

DAy PROGRAM

In the event of an emergency-related early dismissal, there
will be no Extended Day program. Parents will receive a
20-minute grace period after an unexpected dismissal due
to an emergency or inclement weather.

The parent will be charged $6 for every 15 minutes during
the first hour after the dismissal time. After one hour past
dismissal, $2/min or $5/min (when late pick ups for the
semester exceed 4 times) will apply until the student is
picked up. This late fee must be paid within 24 hours of

that evening.

This policy is in effect regardless of whether the parent

is informed or not informed. It is imperative that each
student has an emergency back-up person to pick him/her
up during unexpected emergencies if you are unable to get
here in a timely manner.

AFTER-ScHOOL ENRICHMENT PROGRAMS
After-school enrichment classes are offered quarterly by
division. There is a small charge for the course and slots
are offered on a first-come, first serve basis. Information
will be provided in division newsletters.

Holy Trinity Episcopal Day School




Avucust 2010

15

2

29

SUNDAY

18

MONDAY

16

23

30

10

17

24

31

TUESDAY

*Early Dismissal: 3 &4 yr olds: 11:45 am; K: 12:10 pm; LS: 12:00 pm; MS: 12:20 pm

WEDNESDAY

4

11

18

25

First Day of School:
PS-1st grade (half day)
2nd-8th grade (full day)

AM Extended Day: Grades 1-8
PM Extended Day: Grades 2-8

THURSDAY

5

12

19

26

FRIDAY

13

20

27

SATURDAY

7

14

21

28

1ST Quarter—41 Days 2nd Quarter — 44 Days 3rd Quarter — 46 Days  4th Quarter — 42 Days  TOTAL DAYS -173



SEPTEMBER 2010

12

19

26

SUNDAY

MONDAY

Labor Day
NO SCHOOL

13

20

27

TUESDAY

14

21

28

*Early Dismissal: 3 &4 yr olds: 11:45 am; K: 12:10 pm; LS: 12:00 pm; MS: 12:20 pm
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WEDNESDAY

1

15

50

29

THURSDAY

2

16

23

30

FRIDAY

10

17

24

1ST Quarter—41 Days 2nd Quarter — 44 Days 3rd Quarter — 46 Days  4th Quarter — 42 Days  TOTAL DAYS -173

SATURDAY

11

18

25
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OcTOBER 2010

10

17

24

31

20

MONDAY

11

Columbus Day
NO SCHOOL

18

25

TUESDAY

12

19

26

*Early Dismissal: 3 &4 yr olds: 11:45 am; K: 12:10 pm; LS: 12:00 pm; MS: 12:20 pm

WEDNESDAY

13

20

27

THURSDAY

14

21

28

FRIDAY

8

Early Dismissal for Students
Extended Day until 4 p.m.

15

D)/

End of 1% Quarter (41 Days)

Early Dismissal for Students
Extended Day until 4p.m.

29

2

16

23

30

1ST Quarter—41 Days 2nd Quarter — 44 Days 3rd Quarter — 46 Days  4th Quarter — 42 Days  TOTAL DAYS -173

SATURDAY



NOVEMBER 2010

14

21

28

SUNDAY

MONDAY

TUESDAY

2

WEDNESDAY

3

Fall Break * NO SCHOOL

15

2

29

Classes Resume

9

16

23

30

*Early Dismissal: 3 &4 yr olds: 11:45 am; K: 12:10 pm; LS: 12:00 pm; MS: 12:20 pm

21

10

17

24

THURSDAY

4

11

18

25

FRIDAY

12

19

26

Tha

nksgiving Break * NO SCHOOL

1ST Quarter—41 Days 2nd Quarter — 44 Days 3rd Quarter — 46 Days  4th Quarter — 42 Days  TOTAL DAYS -173
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SATURDAY

6

13

20

27




DECEMBER 2010

12

19

26

22

SUNDAY MONDAY

13

20

27

TUESDAY

14

21

28

*Early Dismissal: 3 &4 yr olds: 11:45 am; K: 12:10 pm; LS: 12:00 pm; MS: 12:20 pm

WEDNESDAY

1

15

50

29

THURSDAY

2

16

23

30

FRIDAY

10

17

Christmas Holiday Begins
Early Dismissal for Students
NO Extended Day

24

31

11

18

25

1ST Quarter—41 Days 2nd Quarter — 44 Days 3rd Quarter — 46 Days  4th Quarter — 42 Days  TOTAL DAYS -173

SATURDAY



JaNuary 2011

16

23

30

SUNDAY

MONDAY

10

17

MLK Birthday Holiday
NO SCHOOL

24

31

TUESDAY

4

Classes Resume

11

18

25

*Early Dismissal: 3 &4 yr olds: 11:45 am; K: 12:10 pm; LS: 12:00 pm; MS: 12:20 pm

23

WEDNESDAY

12

19

26

THURSDAY

13

20

27

FRIDAY

14

End of 2" Quarter (44 Days)
Early Dismissal for Students
Extended Day until 4 p.m.

21

28

1ST Quarter—41 Days 2nd Quarter — 44 Days 3rd Quarter — 46 Days  4th Quarter — 42 Days  TOTAL DAYS -173

SATURDAY

15

D)

29
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FeBRUARY 2011

13

20

27

24

MONDAY

14

21

President’s Birthday
NO SCHOOL

28

TUESDAY

15

3

*Early Dismissal: 3 &4 yr olds: 11:45 am; K: 12:10 pm; LS: 12:00 pm; MS: 12:20 pm

WEDNESDAY

2

16

23

THURSDAY

3

10

17

24

FRIDAY

11

18

25

12

19

26

1ST Quarter—41 Days 2nd Quarter — 44 Days 3rd Quarter — 46 Days  4th Quarter — 42 Days  TOTAL DAYS -173

SATURDAY



MarcH 2011

SUNDAY

13

20

27

MONDAY

14

21

28

TUESDAY

15

3

29

*Early Dismissal: 3 &4 yr olds: 11:45 am; K: 12:10 pm; LS: 12:00 pm; MS: 12:20 pm

25

WEDNESDAY

2

16

23

End of 3 Quarter (46 Days)
Early Dismissal for Students
Extended Day until 4 p.m.

30

THURSDAY FRIDAY
3 4
10 11
17 18
24 25
NO SCHOOL (for Students)

31

1ST Quarter—41 Days 2nd Quarter — 44 Days 3rd Quarter — 46 Days  4th Quarter — 42 Days  TOTAL DAYS -173
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SATURDAY

12

19

26




ArriL 2011

SUNDAY

10

17

24

26

MONDAY

11

18

25

Easter Monday
NO SCHOOL

TUESDAY

12

19

26

Classes Resume

*Early Dismissal: 3 &4 yr olds: 11:45 am; K: 12:10 pm; LS: 12:00 pm; MS: 12:20 pm

WEDNESDAY

13

20

27

THURSDAY

14

21

28

FRIDAY

15

Grandparents’ and Special
Friends’ Day

Easter Holiday Begins
Early Dismissal for Students
No Extended Day

D)/

29

16

23

30

1ST Quarter—41 Days 2nd Quarter — 44 Days 3rd Quarter — 46 Days  4th Quarter — 42 Days  TOTAL DAYS -173

SATURDAY



May 2011

SUNDAY

15

2

29

MONDAY

16

23

30

Memorial Day
NO SCHOOL

TUESDAY

10

17

24

31

Field Day, Grades 1-4
Early Dismissal for Students
Extended Day until 4 p.m.

*Early Dismissal: 3 &4 yr olds: 11:45 am; K: 12:10 pm; LS: 12:00 pm; MS: 12:20 pm

27

WEDNESDAY

4 5

THURSDAY

11 12

18 19

25 26

1ST Quarter—41 Days 2nd Quarter — 44 Days 3rd Quarter — 46 Days  4th Quarter — 42 Days  TOTAL DAYS -173

FRIDAY

13

20

27

Kindergarten Tea

Early Dismissal for
Kindergarten only

Holy Trinity Episcopal Day School E

SATURDAY

7

14

21

28




JunE 2011

SUNDAY

12

19

26

28

MONDAY

13

20

27

TUESDAY

14

21

28

*Early Dismissal: 3 &4 yr olds: 11:45 am; K: 12:10 pm; LS: 12:00 pm; MS: 12:20 pm

WEDNESDAY

Field Day Rain Date,
Grades 1-4

Convocation & Communion
Grades 5-8

Year-End Awards
Early Dismissal for Students
Extended Day until 4 p.m.

8

15

50

29

THURSDAY

2 Last Day of School

Chapel Communion,
Grades 1-4

8th Grade Graduation
End of 4th Quarter (42 Days)

Early Dismissal for Students
NO Extended Day

9

16

23

30

FRIDAY

10

17

24

4

11

18

25

1ST Quarter—41 Days 2nd Quarter — 44 Days 3rd Quarter — 46 Days  4th Quarter — 42 Days  TOTAL DAYS -173

SATURDAY



